Extended Time/Separate Environment Test Request Form
Today’s Date and time: ___________________________________________________

Today’s Date: _____________________

No test may be started before 8:30 or after 5:00 p.m. Monday through Thursday. On Friday, no test may be started before 8:30 or after 12:30 p.m. ABSOLUTELY NO EXCEPTIONS!

Student Name _____________________________________________________________
Course Name, Number, & Section:_____________________________________________
Professor’s Full Name ______________________________________________________

Day, Date, and Time of Exam ________________________________________________

(ex.: Monday, September 15, 10 a.m.)

Is the test scheduled for the same time as the rest of the class? Yes _____
No _____

If No, why? ________________________________________________________________

Accommodations you need (check as many as apply), with professor and department approval: 
Scribe_____Reader_____Laptop_____
Calculator_____Music_____Extra Breaks_____Few pages at a time_____
Other (Specify) ____________________________________________
Do not write in the shaded area below. That is for staff use only.


All test request forms must be submitted in person to Beverly Boehmke in the Office of Special Services located in the Jandrisevits Learning Center in the library or by e-mail to � HYPERLINK "mailto:boehmkeb@sacredheart.edu" �boehmkeb@sacredheart.edu�  at least 72 hours prior to the scheduled date of the exam. The form can be accessed through our website  <sacredheart.edu/JLC.cfm>. 





Important Note: Monday exams must be requested by 4 p.m. the previous Wednesday; Tuesday exams must be requested by 4 p.m. the previous Thursday; Wednesday exams must be requested by 2:30 p.m. the previous Friday; Thursday exams must be requested by 4 p.m. the previous Monday; and Friday exams must be requested by 4 p.m. the previous Tuesday.





WEEKENDS DO NOT COUNT AGAINST THE 72-HOUR DEADLINE!








Test requested by: ______________     Date: ______________








